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TRUONG CPSP NAM DPINH Déc 1ap — Tw do — Hanh phiic
Sb: 25 /QD-CDSPND Ninh Binh, ngay 02 thang 02 nam 2026
QUYET PINH

Ban hanh Quy ché quan Iy va sir dung tai san cong
trwong Cao dang Sw pham Nam Pinh

HIEU TRUONG TRUONG CPSP NAM PINH
Can cit Ludt Quan ly va sw dung tai san cong ngay 21/6/2017;
Can cw Nghi dinh 186/2025/ND-CP ngay 01/7/2025 cua Chinh phu quy dinh chi
tiét mét s6 diéu ciia Ludt qudn 1y va sir dung tai sin cong;
Can cit Théng tw 56/2022/TT-BTC ngay 16/9/2022 hwdng dan mét sé ndi dung vé
co' ché tw chil tai chinh cia don vi sw nghiép céng Idp; xi Iy tai sdn, tai chinh khi té
chike lai, gidi thé don vi s nghiép cong ldp;
Can cit Théng tw s6 120/2025/TT-BTC ngay 18/12/2025 cia B Tai chinh hiedng
ddn mét sé diéu ciia Nghi dinh 186/2025/ND-CP ngay 01/7/2025 ciia Chinh phit quy
dinh chi tiét mét sé diéu ciia Ludt qudn Iy, sit dung tai san cong;
Theo dé nghi ciia Truong phong Tai chinh — Quan Tri.

QUYET DINH:

Piéu 1: Ban hanh Quy ché quan 1y va st dung tai san cong truong Cao dang Su
pham Nam Dinh (Chi tiét quy ché kém theo)
Piéu 2: Quy ché co6 hiéu luc tir ngay ky. Cac quy dinh trudc day vé quan 1y va sir dung
tai san cong trong nha trudng trai véi nhimg quy dinh ctia quy ché nay déu bi bai bo .
Picu 3: Ban giam hiéu, Truong cac phong, khoa va cac don vi, ca nhan trong
trudong chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhn: 7 HIEU TRUONG
- S& Gido duc & PT (de B/c);
- Nhu diéu 3;

- Website truong;
- Luu TCQT; VT.
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QUY CHE QUAN LY, SU DUNG TAI SAN CONG TAI
TRUONG CAO PANG SU PHAM NAM PINH
(Ban hanh kém Quyét dinh s6:25/0D-CDSPNP ngay 02/02/2026 ciia Hiéu trudng)
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CHUONG I: QUY DPINH CHUNG
Piéu 1. Pham vi diéu chinh va ddi twong ap dung

- Pham vi: Quy dinh viéc quan 1y, mua sdm, sir dung, bao dudng, kiém ké, xir 1y va
khai thac tai san cong (TSC).

- P6i twong: Toan thé can b, giang vién, vién chirc, ngudi lao dong trong nha trudng.
Diéu 2. Nguyén tic quan ly
- Cong khai, minh bach, hiéu qua, tiét kiém, chdng lang phi va that thoat tai san nha nudc.

- Tuan thu dang ti€u chuan, dinh mirc, ché d§ do co quan nha nudc c6 tham quyén
ban hanh.

- Tai san cong phai dugc sir dung ding muc dich dao tao, nghién ctru khoa hoc va
cac hoat dong sy nghi¢p cong 1ap theo chirc nang nhi€ém vy, trong do:

+ Tai san c6 dinh hiru hinh: Tai san c6 thoi gian st dung tir 01 nam trd 1én va c6
nguyén gia tir 10.000.000 déng tré 1én (hoac theo dinh murc hién hanh tai thoi diém
xac dinh).

+ Tai san co dinh vo hinh: Quyén st dung dat, phan mém ing dung, quyén tac gia,
sang cheé... (dam bao ti€u chuan vé thot gian va gia tri nhu tai san hitu hinh).

+ Cong cu, dung cu: Nhimng tai san khong dat dong thoi 02 tiéu chuin vé thoi gian
str dung va nguyén gid cta tai san cb dinh.

Piéu 3. Phan cip quan 1y Hiéu trweéng chiu trach nhiém toan dién
- Cap Truong:

+ Hi¢u truong: Chiu trach nhi¢m toan dién trude phap luat; quyét dinh viéc mua sdm,
sira chira, diéu chuyén, thanh 1y va phé duyét dé an khai thac TSC.

+ Pho Hiéu truong: Thuc hién cac nhiém vu quan 1y tai san theo sy Gy quyén cua
Hiéu trudng.

- Cap Phong, Khoa, Pon vi:

+ Phong Tai chinh Quan Tri (TCQT): Pau mdi luu trit ho so tai san toan trudng;

phéi hop kiém ké, bao cdo va thuc hién cong khai theo biéu mau tai Phu luc II Thong
tu 120/2025/TT-BTC.
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+ B phan thiét bi (Phong TCQT): Quan 1y truc tiép thiét bi dao tao, phong thi
nghi¢m, phﬁn mém, hoc liéu va sach thu vién; giam sat hiéu qua st dung va dé xuét
diéu chuyén/thanh 1y thiét bi chuyén dung.

+ Bo phan Quan tri (Phong TCQT): Quan ly dat dai, nha cira, cong trinh kién tric,
phuong tién van tai, h¢ théng k¥ thuat (di¢n, nudc), ban ghé va cay lau nam.

+ Phong Té chirc — Hanh chinh: Quan 1y hé thong thong tin lién lac, dién thoai.

+ Cac Khoa, Pon vi sitr dung: Truc tiép bao quan, st dung hiéu qua tai san dugc
giao; bdo cao hién trang dinh ky hang nam.

CHUONG II: TRACH NHIEM BAN GIAO TAI SAN KHI THAY POI NHAN
Sy

Picu 4. Trach nhiém ban giao, tiép nhin

1. Trwong hop thay ddi: Khi thay d6i t6 chic bo may, thay doi ngudi dimg dau,
hoac khi can bg, vién chirc chuyén cong tac, nghi huu, nghi ché do, phai thyc hién
ban giao TSC dang quan 1y cho ngudi ké nhiém hoidc don vi quan 1y tai san.

2. Yéu cau: Viéc ban giao phai dugc 1ap thanh bién ban, c6 su ching kién cua dai
dién Phong TC - QT. Bién ban phai ghi 1 sb luong, thuc trang tai san tai thoi diém
ban giao.

CHUONG III: PAU TU XAY DUNG VA MUA SAM TAI SAN

Piéu 5. ThAm quyén va quy trinh Hiéu truéng quyét dinh mua sim tir ngudn
ngin sach hoic ngudn thu hop phap

Quy trinh bao gom:

- Lap nhu chu: Dinh ky cudi nam hoc, cac don vi 1ap Phiéu dang ky nhu ciu mua
sam (Mau Phy luc 1a/1b).

- Panh gia thim dinh: Phong TCQT d6i chiéu dinh mirc, thuc trang st dung va
nguon kinh phi; 1ap to trinh du toan bao cao Hiéu trudng.

- Lwa chon nha cung cz‘ip: Thuec hién theo Luat Dau thau va cac quy dinh hién hanh
vé mua sam tap trung hodc mua sim phan tan.

- Tiép nhéan va ban giao: Lap Bién ban giao nhan tai san (Mau Phu luc 2a/2b), kiém
tra tinh niing k¥ thuat va huéng dan st dung.

- Thanh toan va nhép s6: Hoan thién ho so tai chinh, cip ma tai san, cap nhat so
theo doi tai Phong KHTC va don vi str dung.
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CHUONG IV: SUA CHUA, BAO DUONG VA KIEM KE

Piéu 6. Sira chira, bao dudmg Ap dung cho TSC ¢6 gia tri 16n (>10 triéu dong)
Quy trinh gdm:

- Lap d@ nghi: Don vi str dung giri Phiéu dé nghi stra chita (Mau Phu luc 3a/3b).

- Kiém tra k¥ thuit: Phong TCQT lap Bién ban x4c nhan tinh trang hu hong (Mau
Phuy luc 4). Truong hop khong thé sira chita sé& dé xut thu hdi/thanh 1y (Mau Phy luc
5/6).

- Thure hién: Sau khi Hiéu truéng phé duyét to trinh kinh phi, tién hanh sira chita va
nghiém thu vat tu (Mau Phu luc 7), ban giao tai san sau sira chita (Mau Phu lyc 8).

- Thanh toan: Trong 05 ngay lam viéc sau nghiém thu, hoan thién ho so gii Phong TCQT.
Diéu 7. Kiém k& tai san
Quy trinh gom:

- Pau thang 10 hang nim, Phong TCQT in bang tong hop danh muc TSC (Mau Phy
luc 9a/9b).

- Hoi dong kiém ké thue hién kiém ké thyc té tai cac don vi (Mau Phu luc 10a/10b).

- Xir Iy chénh léch, dé xuét diéu chuyén hodc thu hoi tai san thira/hong (Mau Phu luc
11).

- Tong hop két qua, bao cao cong khai trén Website truong
CHUONG V: XU LY TAI SAN
Piéu 8. Thanh Iy tai san

- Piéu kién: Tai san hét han st dung theo quy dinh; tai san bi hu hong khong thé sira
chita hodc stra chita khong kinh té.

- Quy trinh:
+ Lap to trinh thanh 1ap Ho1 déng thanh ly tai san.
+ Hoi dong hop danh gia va thong bao hinh thuc xir Iy (Ban/Tiéu huy).

- Hinh thirc ban: Thuc hién theo Diéu 3 Thong tu 120/2025/TT-BTC (Niém yét tai
try s& va hé théng https:/taisancong.vn; str dung Mau 02-PPK/TSC).

+ Néu nhiéu nguoi ding ky mua: T6 chizc bdc tham cong khai (Mau 03a/03b-
BBBT/TSC) va ky Hop dong mua ban (Mau 01-HPMB/TSC).
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+ Thu tién, xuat hoa don/phiéu xuat kho va xda so sach ké toan.
Picéu 9. Xir Iy tai san trong trwomg hop bi mit, bi hity hoai

1. Trach nhiém bao cao: C4 nhan/don vi dugc giao quan ly tai san phai bao cdo
ngay bang vin ban cho Hiéu truong va Phong TCQT khi phat hién tai san bi mat
hodc huy hoai.

2. Xir ly: Hoi dong xir 1y tai san cua truong sé hop xac dinh nguyén nhan. Néu do 15i
cht quan, ca nhan phai boi thudng theo gid thi trudng tai thoi diém xir 1y.

CHUONG VI: KHAI THAC TAI SAN CONG

Piéu 10. Lién doanh, lién két, cho thué

1. Lwra chon @di tac: Cham diém theo tiéu chi tai Phu luc I Thong tu 120/2025/TT-BTC
2. Trach nhiém ca nhan/b§ phan:

- Phong TCQT: Theo déi cac khoan thu tir hoat dong khai thac, ndp ngan sach/gitr
lai theo quy dinh.

- Ca nhan tryc tiép quan 1y tai san khai thac: Chiu trach nhiém béao toan tai san, giam
sat d6i tac thuc hién dung hop dong, khong dé xay ra that thoat.

3. Quy trinh thuec hién lién doanh, lién két, cho thué:

3.1. Nguyén tic lra chon

- Tuan thu phép luat, tiéu chi tai Phu luc I Thong tu 120/2025/TT-BTC.
- Bam bao chinh xéc, doc 1ap, minh bach, cong bﬁng.

- Péi tac tu chiu trach nhiém vé tinh chinh xéac hd so.

- Khong chon t6 chirc/ca nhan cé ngudi dai dién bi két &n chua x6a an tich hodc cung
cap thong tin gia mao.

3.2. Thong bao cong khai: Thong bao it nhit 15 ngdy trudc han ndp hd so.

3.3. HO so dang ky: T6 chire/ca nhan tu chuan bi, c6 diu/chit ky, kém tai liéu chung
minh day du céc tiéu chi Phuy luc I théng tu 120/2025/TT-BTC.

3.4. Danh gia va lwa chon
- Truong hop chi 1 hd so: Chon néu > 50% diém t6i da.

- Trudng hop c6 tir 2 ho so: Cham diém theo Phu luc I, chon cao nhat va > 50% diém
tdi da.
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- Hiéu truong c6 tham quyén phé duyét két qua lva chon

- Cong khai két qua trén website truong, cong bo/nganh/dia phuong, website tai san
cong Bo Tai chinh; thong bao cho céac bén trong 5 ngay lam viéc.

3.5. Truomg hop diém bang nhau: Ul tién theo thir tu
- Hi¢u qua phuong an tai chinh

- Nang luc, kinh nghi¢m

- Co s& vat chét

- Phuong an xtr ly tai san sau lién doanh

- Céc tieu chi khac: Néu van bang nhau t6 chtrc boc tham cong khai véi su tham gia
cua dai dién cac bén.

3.6. Trir diém néu vi pham gin diy (trong 12 thang)

- Bi xur phat VPHC: trir 5%/hanh vi.

- Nguoi dai dién bi két an (da xoa an tich): trir 20%.

- Bi hay két qua trudc d6 do gian lan: trir 25%.

- Déi tac phu c6 nguoi dai dién bi két an chua xo6a an tich: khong chim diém tiéu chi 1.
3.7. Hity két qua néu phat hién gian lan

- Trudng hop chua ky hop dong: huy két qua, cong khai.

- Trudng hop d3 ky: huy két qua, don phuong chdm dit hop dong, khong bodi thudng,
cong khai.

3.8. Khong c6 ho so hoic khong dat diém toi thicu, tién hanh td chirc lai tir dau
3.9. Khi hiy két qua

- Trong 6 thang: chon ngudi c¢6 diém lién ké (néu > 50% va con nhu cau), néu khong
thi to chuc lai.

- Sau 6 thang: t6 chuc lai tir dau.
CHUONG VII: CONG KHAI VA BAO CAO
Piéu 11. Hinh thirc cong khai

St dung cac biéu miu 04a-CK/TSC dén 04d-CK/TSC tai Phu luc II Théng tu
120/2025/TT-BTC. Cong khai tai bang tin va Website cua truong.



CHUONG VIII: XU LY VI PHAM
Piéu 12. Hinh thirc xir ly

- T chtrc, c4 nhan ¢6 hanh vi, vi pham quy dinh vé mua sam, st dung, bdo quan tai
san cong, tuy theo tinh chat, mtc do vi pham s€ bi xtr 1y ki ludt theo quy dinh cta
phap luat vé vién chirc va lao dong.

- Truong hop gay thiét hai vé tai san phai thuc hién boi thuong thiét hai theo quy
dinh cua phap luat dan sy va cac van ban quy pham phép luat c6 lién quan.

CHUONG IX: PIEU KHOAN THI HANH

Piéu 13. Hiéu luc thi hanh Quy ché c6 hiéu lwc tir ngay ky
Cac ndi dung trude day trai voi Quy ché nay déu bii bo.
Piéu 14. T6 chirc thue hién

Trong thoi han 03 thang ké tir ngay Thong tu 120/2025/TT-BTC c6 hiéu luc
(18/12/2025), Phong TCQT c6 trach nhiém ra soat néu c6 cac van ban dan chiéu méi
dé cap nhat kip thoi.
HIEU TRUONG
_(@aky)
Tran Ngoc Hién



